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1. O01mme moJio:keHUs

1.1. Ilensto panHoro IlonokeHust sIBASiETCS 3allUTa MEPCOHAJBHBIX JIAHHBIX
pa0OTHUKOB  MYHHUIIUIMAILHOTO  OIOPKETHOTO  JOMIKOJBLHOTO  00pa3oBaTEIbHOTO
yupexaenus «Jlerckuit can «Pagyra» c. Toscton-ropT ['pO3HEHCKOIO0 MyHMIIMIIAIBHOIO
paiiona» (manee — JIOY) OT HECaHKIMOHHPOBAHHOIO JOCTyNa, HENPABOMEPHOIO HX
WCTIOJB30BaHUS WIIA YTPAThI.

1.2. Hacrosimee [Tonoxxenue pazpaborano Ha ocHoBanuu crateit Koncrurtymuu PO,
TpynoBoro komekca P®, Komekca P® 00 agMUHUCTpPaTUBHBIX IPaBOHAPYIICHUSX,
I'paxxmanckoro koxekca P®D, YronoBHoro konekca PD, a takxke denepasibHOrO 3aKOHA
"O0 undopmaruu, nHGOPMaTU3ALIUK U 3aTUTe HHPOopMaru'.

1.3. TIlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropuu KOH(UIECHIUATHLHOU
uHpopmaruu. Pexum KOH(GUIESHIMATBLHOCTH TEPCOHANbHBIX JAHHBIX CHUMAETCs B
cilyyasix OO€3JIMYMBAaHUSI WIIA O UCTEYEHUH 75 JEeT Cpoka XpaHEHUs, €CIM HHOE He
OMpeeIeHO 3aKOHOM.

1.4. Hactosimiee IlonoxkeHune yTBEpKAAeTCS W BBOAUTCS B JCHCTBHE MNPHUKA30M
3ageaytomeid JIOY u sBisieTcss o0s3aTeNbHBIM IS UCIIOTHEHHUS BCEMU DPAOOTHUKAMH,
MMEIOLIMMHU JIOCTYN K MEPCOHAJIbHBIM JIAHHBIM COTPYAHUKOB.

2. IloHsiTHE U COCTAB NMEPCOHAIbHBIX TAHHBIX

2.1. IlepconanbHble naHHBIE paOOTHUKA - HHMOPMAITHs, He00X0auMas paboTOAATEIIO
B CBS3M C TPYAOBBIMH OTHOIICHUSMU M Kacaroliuecs KOHKpeTHoro paborHuka. [lox
uHpopManmeli o0 pabOTHUKAX TOHMMAIOTCS CBeACHUS O (Qakrax, COOBITHSAX U
00CTOSITENBCTBAX KU3HU pAOOTHUKA, TO3BOJISIONINE UACHTU(UIUPOBATH €TI0 JTUUYHOCTb.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX paboTHuKa JJOY BxomdT:

- aHKETHBIC U OUorpaduyecKue JaHHBIE,

- oOpa3zoBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTaBE CEMbH;

- IaCMOPTHBIE JIAHHBIE;

- CBEJICHUSI O BOUHCKOM Y4ETE;

- CBEJICHUS O 3apa0OTHOM IJIaTe COTPY/THUKA;

- CBEJICHHUSI O COLUAIIbHBIX JIbIOTAX;

- CEIUANILHOCTb;



- 3aHUMaeMas JI0JKHOCTh;

- HaJIM4ue CyJIMMOCTEN;

- aJIpec MECTa )KUTEJIbCTBA;

- ToMalHui TenedoH;

- MECTO pabOThI UM Y4€Obl YICHOB CEMBU U POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOIICHU B CEMBE;

- COAEpIKaHNUE TPYIOBOTO JOrOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEICHUH O HAJTMYUU MaTepUATbHBIX LIEGHHOCTEH;

- COJIEpKaHMe JIeKIJIapalluy, M0JaBaeMON B HaJIOTOBYIO MHCIIEKIIHIO;

- MOJUTMHHUKY Y KOIMMHU MPUKA30B 10 JUYHOMY COCTaBY;

- INYHBIE JIefa U TPYI0BbIE KHUKKHU COTPYIHUKOB;

- OCHOBaHUS K MPUKa3aM [0 JIMYHOMY COCTaBY;

- Jiena, coJiepKalliie MaTepualbl MO MOBBIIMICHUIO KBATU(UKAIIMU U TEPETNOATrOTOBKE
COTPYIHHMKOB, UX aTTECTAIlMH, CIIYKEOHBIM Paccie/I0BaHUsIM;

- KOIIUW OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTHUKH.

2.3. JlokymeHThl, yKa3aHHble B 1. 2.2. Hacrosmiero IlonmoxkeHus, SBISIOTCS
KOH(UICHIIMATBHBIMHA, XOTS, YYUTBIBasg MX MAacCOBOCTb M €IMHOE MECTO O0pabOTKH U
XpaHEHUSs - COOTBETCTBYIONIHM rpu OrpaHUYCHUS HA HUX HE CTABUTCS.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX

3.1. I[lox 0OpaboTKOIl MepCOHAIBHBIX JAHHBIX PAOOTHHKA MOHMMAETCS MOJy4YEHUE,
XpaHeHHe, KOMOMHHMpOBaHME, TMepenada WM J00oe  Apyroe  HCIOJb30BaHHE
NEPCOHANBHBIX JAHHBIX PaOOTHHUKA.

3.2. B nensax obecneyeHus mpaB U CBOOOJ] Y€IOBEKA U rpak/laHWHA paboToaTEeNh U
€ro TMpeJACTAaBUTENU IMpU O00pabOTKE TMEepCOHANBHBIX JAaHHBIX paOOTHUKA OO0sS3aHbI
coOJIroAaTh CaeAyroImMe 001Ime TpeOOBaHUS:

3.2.1. OOpaboTka TMEpCOHAJIBHBIX JIaHHBIX PAOOTHHUKA MOXET OCYIIECTBIATHCS
UCKJIIOUMTEIIBHO B IEJIAX OOecnedYeHus: COOJIIOJCHHSI 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJNEWUCTBUS pabOTHHKAM B TPYAOYCTpOWCTBE, OOy4YEeHUU U
NPOABMKEHUH MO CIy»Oe, obecreueHus] TUYHONW 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAUE€CTBA BHITIOJTHAEMOM pabOThl M 00ECTIEUeHUsI COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenenun o0bemMa U coaepKaHusi, 00padaThIBAEMbIX MEPCOHAIBHBIX
JaHHBIX ~paboTHUKA paboTonmaTenb JIOJDKEH pPYyKOBOACTBOBaThes KoHcTuTynumen
Poccuiickoii @enepannu, Tpy10BbIM KOJAEKCOM M HHBIMHU (DeiepaibHBIMK 3aKOHAMMU.

3.2.3. TlonmyyeHue mnepcoOHAIbHBIX AAHHBIX MOXKET OCYIIECTBISATHCA KaK IMyTEeM
IPEICTaBIICHUS UX CAMUM PaOOTHUKOM, TaK U MyTEM MOJYUYECHHS UX U3 UHBIX HICTOYHUKOB.

3.2.4. [TlepcoHanbHble JaHHBIE CIEAyeT TOJydaTb Yy Hero camoro. Eciu
NEPCOHANIbHBIE JaHHbIE PAOOTHHKA BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
pPabOTHUK JOJKEH ObITh YBEJOMIIEH 00 3TOM 3apaHee, U OT HEro JAOJHKHO ObITh MOJYyYEHO
NUCbMEHHOE corjacue. Paboromarens JOMKEH COOOIIMTH PAOOTHUKY O UENsX,
IpeanojgaraéMblX HCTOYHUKAX M CIIOCO0axX MOJIy4eHHs MEPCOHATIbHBIX JaHHBIX, a TAKXKE O
XapakTepe MOJUIekKAIINX MOJYyYEHHUIO MEPCOHAIBHBIX MaHHBIX W TOCIEACTBHIX OTKa3a
pabOTHHUKA AaTh MUCAMEHHOE COTJIacHe Ha MX MOJIyuyeHHE.

3.2.5. Paboronarenr He MMEET MpaBa MOJy4yaTh M 0OpalaThIBaTh MEPCOHAIBHBIC
JaHHbIE pa0OTHHUKA O €r0 MOJUTHUYECKUX, PEIUTHO3HBIX U MHBIX YOSKIECHUSIX U YaCTHON



KU3HU. B ciydasx, HEMOCPEJACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHHH,
JaHHbIE O YaCTHOM >XM3HMU paboTHUKa (MHOpMalus O >KU3HEAEATEIHbHOCTH B cepe
CEMEHHBIX OBITOBBIX, JUYHBIX OTHOLICHHI) MOTYyT OBITh MOJy4Ye€Hbl W OOpadOTaHbI
paboToiaTenieM TOJIBKO C €r0 MUCbMEHHOTO COTJIACHsl.

3.2.6. Paboronarenr He MMeEET NPaBO MOJydaTh U OOpabaThiBaTh MEPCOHAIBHBIC
JTaHHBIE pPAOOTHWKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHHSIX WM €Tr0
npo(CcorO3HON  AESATENPHOCTH, 3a  HMCKIIOUEHHEM  CIy4aeB, MPeayCMOTPEHHBIX
(benepabHPIMU 3aKOHAMH.

3.3. K oOpabortke, nepefade U XpaHEHUIO NMEPCOHAIBHBIX JIAHHBIX PAOOTHHUKA MOTYT
UMETh J0CTyn coTpyaHuku JOVY:

- Oyxrayirepuu;

- IETIOMPOU3BOIUTEb;

- MEIULIMHCKUH PabOTHHUK;

- CTapuIMii BOCIUTATEIb;

- 3aBEYIOLINI XO3SMCTBOM.

3.4. Ucnonb3oBaHKe MEPCOHATBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBHH C
LEJSIMH, OTIPEEIUBIINMU UX MOJTyYEHHUE.

3.4.1. IlepconanbHble AaHHBIE HE MOTYT OBITH HCIIOJIB30BAHBI B LESAX MPUUYUHEHUS
MMYIIECTBEHHOTO W MOPAJBHOTO BpeAa TpaxkaaHaM, 3aTPyIHEHUS peanus3aliy MpaB U
cBoOox rpaxnan Poccuiickoit ®enepanuu. OrpanuueHue mpaB rpaxaan Poccuiickoi
@denepaiid  Ha  OCHOBE  HCHOJB30BaHUS  HMHPopManud 00 MX  COLMAIBHOM
MIPOUCXOKIAECHUU, O PACOBOW, HAIMOHAIBHOW, S3bIKOBOW, PEIUTHMO3HOW W IMApPTUUHOMU
NPUHAJICAKHOCTH 3aIPEIICHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEIIbCTBOM.

3.5. Ilepenaya mepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJBKO C COIJIACHS
pabOTHHKA WM B CITy4YasiX, IPsIMO NMPETYCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

3.5.1. Ilpu mnepenave mMEepCOHANBHBIX JAHHBIX PaOOTHUKA paboOTOAATENb JOJHKEH
co0JIroAaTh CIeAYIOIUe TPEOOBAHNS:

- HE coo0maTh TMepCOHANIbHBIC JaHHBIE paO0OTHHWKA TpEThed CTOpoHE 0e3
MUCBMEHHOTO corjacusi pabOTHHUKA, 332 UCKJIIOUEHHUEM CIIydaeB, KOrJa 3TO HEOOXOAUMO B
HEeJSIX MPEAYNPEXICHUST YIpo3bl KU3HU U 370POBBI0 pabOTHHKA, a TakXKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

- He co00IaTh MepcoHaIbHbIC JaHHbIE PAOOTHUKA B KOMMEPUYECKUX IIENIX 0e3 ero
MUCBMEHHOTO COTJIACHS;

- IpeIyNpeanTh JIML, MOTyYaloluX NepCOHaJbHbIE JaHHbIE PA0OTHHKA, O TOM, YTO
ATU JIaHHbIE MOTYT OBITh MCIOJIb30BAHbI JIMIIb B LEJIAX, AJII KOTOPHIX OHM COOOILEHBI, U
TpebOBaTh OT 3TUX JHUIl MOATBEPXKJIEHUS TOr0, YTO 3TO NpaBWiIo coOmoaeHo. Jluna,
MOJIy4alolle MepCOHalIbHbIE JaHHble pa0OTHHKA, OO0s3aHbl COOMIOAATh PEKUM
CEeKpeTHOCTH (KOH(MUIECHIMATBLHOCTH). JlaHHOE TMOJOXKEeHHEe He pPacHpOoCTpaHseTcs Ha
OOMEH TEepPCOHANBHBIMU  JAHHBIMU  PA0OTHUKOB B  TMOPSAKE, YCTAaHOBJICHHOM
(benepaibHbIMU 3aKOHAMM;

- pazpemiath JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CHELHAIBHO
YIOJHOMOYEHHBIM JIMIIaM, OIpeIeJeHHBIM NPUKA30M [0 OpTraHu3alud, OpU HTOM
YKa3aHHbIE JIMLA JOJDKHBI UMETh MPaBO MOJy4YaTh TOJBKO T€ MEPCOHAJBHBIC JTaHHBIC
pabOTHHUKA, KOTOPbIE HEOOXOANMBI JJIsl BBIMOJIHEHHUSI KOHKPETHBIX (PYHKITHI;
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- HE 3ampamuBaTh HMHPOPMALMIO O COCTOSIHMM 3/10pOBbS pabOTHHKaA, 3a
UCKIIIOYECHHEM TEX CBEJCHHM, KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOXXHOCTH
BBITIOJTHEHHS] pAOOTHUKOM TPYIO0BOM (PyHKIINHU;

- MepeaaBaTh IMEPCOHAJbHBbIE JAHHbIE PA0OTHHKA IMPEACTABUTENSIM PAOOTHUKOB B
MOPSAJKE, YCTAaHOBJICHHOM TpyNOBBIM KOJIEKCOM, M OrpaHHYHMBATh 3Ty HHPOPMAIHIO
TOJIbKO TEMH NEPCOHAIbHBIMH JaHHBIMU pa0OTHUKA, KOTOPbIE HEOOXOIUMBI IJis
BBITIOJTHEHUS] YKa3aHHBIMU MPECTABUTEIAMU UX (PYHKIIUHA.

3.5.2. Ilepenaua mepcoHaJIbHBIX JAHHBIX OT JEpXKaTellsd WM €ro IMpercTaBuTeNen
BHEIIHEMY MOTPEOUTEII0 MOXKET JONYCKaTbCsl B MHUHMMAJIBHBIX OOBEMax W TOJBKO B
LENAX BBIIOJHEHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTMBHOW MNpUYMHE COOpa 3THUX
JaHHbIX.

3.5.3. Ilpu nepenaue mnepcoHaNbHBIX JaHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
quclie ¥ B KOMMEPUYECKHMX LENsIX) 3a Mpelesbl OpraHu3anuu padoToAarenb HE JI0JKEH
COOOIaTh 3TU JaHHBIE TPEThEHl CTOpOHE 0€3 MUCBMEHHOIO corylacus pabdOTHHUKA, 3a
HCKJTIOYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIETISX MPEAYPEKACHUS YTPO3bl KUZHU
U 37I0POBBIO PAOOTHHKA UJTH B CIIy4Yasix, yCTAHOBICHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce wmepbl KOH(HUIEHIMANBHOCTH TMpu cOope, 00pabOTKe U XpaHEHUU
NEPCOHANBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMakHble, TaK M Ha
AJIEKTPOHHBIE (ABTOMATU3WPOBAHHBIE) HOCUTENIU HH(POPMAITUH.

3.7. He nomyckaetcs oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeaayeii nepcoHaIbHON
uHopMaiu 1o Teynedony.

3.8. XpaHeHME NEPCOHAIBHBIX JAHHBIX JOJDKHO IPOMCXOJUTh B IOPSIKE,
UCKJIIOYAOIIEM UX YTPaTy UM UX HEIPABOMEPHOE UCIOIb30BaHUE.

3.9. Ilpu npuHATUHN pELIeHUH, 3aTparuBaroIINX HHTEpPEChH pabOTHUKA, paboTOATEND
HE HMEET IpaBa OCHOBBIBATHCA Ha IEPCOHANBHBIX JAHHBIX PAOOTHHMKA, MOJYyYEHHBIX
UCKJIIOUUTEIBHO B PE3y/bTAaTe€ UX aBTOMATU3MPOBAHHOW OOpaOOTKM WIIM DJIEKTPOHHOTO
noigyuyeHusi.  Paboronarenb — yd4uTBIBa€T  JIMYHbIE  KadecTBa  paOOTHHKA,  €ro
100pOCOBECTHBIN U 3()PEKTUBHBINA TPY.

4. JlocTyn K NePCOHATbHBIM IaHHBIM

4.1. BHyTpeHHUI 10CTYN (JOCTYIT BHYTPH OPraHU3aLUN ).

4.1.1. IlpaBo gocTymna K MepcoHaIbHBIM JAHHBIM COTPYJHUKA UMEIOT:

- 3apeayromuii JI0Y;

- JIpyrue€ COTPYJHUKUA OpraHU3allMd MpPHU BBIIOJHEHUU HMHU CBOHX CIYXEOHBIX
00s13aHHOCTEH.

4.1.2. Ilepeyenb nul, UMEIOLUX JOCTYNl K NEPCOHAIbHBIM JIaHHBIM PabOTHHUKOB,
omnpeaenseTcs npukasom 3aseayromiero J10VY.

4.2. BHemIHUM TOCTYIL.

4.2.1. K uncny MaccoBbIX MOTpeOUTENEN MEPCOHATIBHBIX JAHHBIX BHE OpraHHU3aLUU
MO’KHO OTHECTH I'OCY/AAPCTBEHHBIE U HETOCYAAPCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE€ MHCIIEKIUY;

- IPAaBOOXPAHUTENbHBIE OPTaHblI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;



- OpraHbl COIMAIIBHOTO CTPAXOBAHMS;

- ICHCUOHHBIE (DOH/IBI;

- IO/Apa3/ICJICHNUS MyHHUIUIATBHBIX OPraHOB yIPABICHHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl MMEIOT JOCTYN K HH(QOpPMAIMH TOJBKO B
cdepe CBOCH KOMIETEHITUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHHK MOKET OCYIIECTBIIATH MEPEUUCICHUS
JICHEe)KHBIX CPEJCTB (CTpaxoBble KOMIIAHWHU, HETOCYAApCTBEHHBbIE MEHCHOHHBIE (POHIBI,
0J1arOTBOPUTEIIBHBIE OPTaHU3AINH, KPEAUTHBIE YUPEKACHUS), MOTYT MOJIYUYUTh JOCTYI K
NEPCOHAIBLHBIM JIAHHBIM PAaOOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pelIeHHUs.

4.2.4. Ipyrue opraHuzaiuu.

CBenenust o paboTaronieM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh
IpeNIOoCTaBIEHbl JIPYrod OpraHu3allMM TOJbKO C MHUCBMEHHOrO 3ampoca Ha OJaHke
OpraHu3aliH, ¢ TPUIOKEHUEM KOMTMU HOTAPUAIIbHO 3aBEPEHHOTO 3asiBJICHUS paOOTHHUKA.

[lepcoHasibHbIE JaHHBIE COTPYIHHUKA MOTYT OBITh MPEIOCTaBICHBI POJACTBEHHUKAM
WJIM YJIEHAM €r0 CEMBH TOJIBKO C MMCbMEHHOT'O Pa3pelIeHUs CaMOro COTPYAHUKA.

B cnydae pasBogma ObiBmias cympyra (Cympyr) HMEIOT TIpaBO OOpaTUTHCS B
OpraHM3aIMI0 ¢ MUCbMEHHBIM 3alpOCOM O pa3Mepe 3apadOTHOM IIaThl COTPYAHUKA Oe3
ero cornacusi (YK PO).

5. 3amuTa NepcoHaNbHBIX JAHHBIX

5.1. Tlox yrpo3oii WM ONACHOCTBIO YTpaThl MEPCOHAIBHBIX JTAHHBIX MMOHUMAETCS
€AMHUYHOE MM KOMIUIEKCHOE, peajbHOE WM MOTEHIMAIbHOE, aKTUBHOE WJIA MaCCUBHOE
IPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOXXHOCTEW BHEUIHUX WU BHYTPEHHUX HMCTOYHUKOB
yrpo3bl CO3/1aBaTh HEOJArONMpUsITHbIE COOBITHS, OKa3blBaTh JECTA0MIM3UPYIOIIEe
BO3/IECTBHE HA 3allUILAEMYI0 HH(POpMALIHUIO.

5.2. Puck yrpo3sl J0ObIM HMH(POPMALMOHHBIM pECYpCaM CO3/1al0T CTUXHIHbBIE
0enCTBUS, SKCTpEMAIbHbIE CUTYallUU, TEPPOPUCTUUECKUE IEUCTBUSI, aBAPUHU TEXHUUECKHUX
CpPeICTB M JHUHUM CBA3M, JApyrHe OOBEKTHBHBIE OOCTOSITENbCTBA, a TaKXKe
3aMHTEPECOBAaHHBIE U HE3aWHTEPECOBAHHBIE B BOBHUKHOBEHUH YIPO3bI JIMIIA.

5.3. 3ammTa  NEpPCOHANbHBIX  JAHHBIX  MPEACTaBIA€T  COOOW  YKECTKO
perIaMeHTHUPOBAHHBIA U JIUHAMUYECKU-TEXHOJIOTUYECKUHN MPOIIeCC, Mpeaynpexaaromni
HapyIIeHHE JOCTYMHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUACHLIUATIHHOCTU
MEPCOHANBHBIX JAaHHBIX U, B KOHEUHOM cYeTe, 00eCNeUNBAIOIINNA JOCTATOYHO HAJACKHYIO
0e3omacHOCTh HMH(OpPMAIMK B TMPOILIECCE YNPABICHUYECKOW U MPOU3BOACTBEHHOMN
JEeSTETbHOCTH KOMITAHHH.

5.4. 3ammTa TmEpPCOHAIBbHBIX [JAHHBIX pPAOOTHUKA OT HEMPAaBOMEPHOTO HX
UCIIOJIb30BAHUSl WJIM YTpaThl JOJDKHA ObITh oOecriedeHa paboTopaTesieM 3a CYET €ro
CPEJIICTB B MOPSJKE, YCTAHOBICHHOM (he/iepaIbHBIMU 3aKOHAMMU.

5.5. "BuyTpeHHsis 3ammura.

5.5.1. OCHOBHBIM BMHOBHUKOM HECAHKIIMOHHPOBAHHOTO JIOCTYIMAa K MEPCOHAIbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUIIO, MEPCOHAN, paldoTaroluil ¢ JOKyMEHTaMu U 0Oazamu
JaHHBIX. PernaMeHTamusi [OOCTyma TMepcoHala K KOH(PHUICHIMATbHBIM CBEACHUSAM,
JOKyMeHTaM © 0a3aM JaHHBIX BXOJUT B UHKCIO OCHOBHBIX  HampaBlICHUH
OpraHM3allMOHHOW 3aliuThl HMH(pOpPMAMM W TpeIHa3HayeHa I pa3rpaHHyueHUs
MOJIHOMOYHI MEXIY PYKOBOAUTEINSIMU U CIIELUATNCTaAMU OpTaHU3aIIH.
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5.5.2. Ins obecrieueHus BHyTPEHHEH 3alllUThl EPCOHANIBHBIX JAHHBIX PAOOTHUKOB
HE0OXOAMMO COOJIFOIATh P MEP:

- OrpaHMYEHUE U perJIaMeHTalusl cocTaBa pabOTHUKOB, (YHKIMOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIINATbHBIX 3HAHU;

- cTporoe wu30HpaTenbHOE U OOOCHOBAHHOE pacCIpelelieHHe JTOKYyMEHTOB U
uH(pOpMaLIUU MEXy paOOTHUKAMU;

- palMoHalIbHOE pa3MelieHue pabounx MecT pabOTHHUKOB, NPU KOTOPOM
MCKITIOYAJIOCh Obl OECKOHTPOJIBHOE HCIOIb30BaHHUE 3alluaeMoi HH(OpMaInu;

- 3HaHHe pabOTHUKOM TpPeOOBaHUNW HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB IO
3aluTe MH(pOpMAIUU U COXPAaHEHUH TaHbL;

- HajguuMe HeoOXOJMMBIX  yCIOBUM B  MOMELIEHWHM 1  paboThl ¢
KOH(UIEHIIUATbHBIMU TOKYMEHTAMH U 0a3aMH JIaHHBIX;

- OINpEAeNICHUE U periiaMeHTallMsl cOcTaBa pabOTHUKOB, UMEIOIIUX MPABO OCTYIA
(BX0J12) B OMEILIEHHE, B KOTOPOM HAaXOJUTCS BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3anus NopsAaKa YHUYTOKEHUS HHPOpMAIIIH;

- CBOEBPEMEHHOE BBISIBICHHE HapyIICHUs TPeOOBaHHUI pa3pelIuTeNIbHON CHUCTEMBI
J0CTyma pabOTHUKAMU TOpa3AeICHUS;

- BOCHIHTATEIbHAs U Pa3bsCHUTENbHAsA padoTa C COTPYIHUKAMU MOAPA3IEICHUS IO
NPEeIyNpexACHUI0O YTPaThl ILIEHHBIX CBEIEHUN mpu paboTe ¢ KOHQPHUIACHIUATbHBIMU
JOKYMEHTaMHU.

5.5.3. 3amuTa nepcoHaNbHbBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.

Bce mnanku, copiepskaniue MepcOHANIbHbIE JaHHBIE COTPYIHUKA, JOJDKHBI OBITh
3aIlUILIEHBI TApOJIEM.

5.6. "Buemmusas 3ammra'.

5.6.1. st 3aIUThI KOH(UIeHIIUATIbHON uHdopmanuu CO3/ar0TCs
L[eJIeHaNpaBJICHHbIE HEOIArONPUSITHBIE YCIOBUS M TPYAHOIPEOI0IUMbIE MPENSATCTBUS 151
JUIA, TMHITAIOIIETOCS COBEPUINTh HECAHKIMOHUPOBAHHBIM JOCTYN M  OBJIQJICHUE
uHpopmanuerd. lLlenmplo W pe3ynbTaToOM  HECAHKIIMOHMPOBAHHOTO  JIOCTyNa K
MH(GOPMALIMOHHBIM PeCypcaM MOXKET OBITh HE TOJBKO OBJIAZICHHE LIEHHBIMH CBEICHUSMU U
UX UCIOJB30BaHUE, HO U UX BUJIOU3MEHEHHE, YHUUYTOXKEHNE, BHECEHHE BUPYCA, MOJMEHA,
banbcudukanus coaep:kaHusl peKBU3UTOB TOKYMEHTA U Jp.

5.6.2. Ilog TOCTOPOHHMM JIMIIOM TIOHUMAETCsA JI00OE JIMI0, HE UMEIOIIee
HEMOCPEACTBEHHOTO OTHOILIEHUS K JEATENIbHOCTH YUPEXKICHUs, MOCETUTENH, PAaOOTHUKU
IPYTUX OpPraHU3alMOHHBIX CTPYKTyp. [locTopoHHMe 7nMUAa He JOJDKHBI 3HATh
pacnpeneneHue QpyHKUUN, paboune MpOIECChl, TEXHOJIOTUIO COCTaBIIEHUS, OPOpPMIICHUS,
BEJICHUS U XpPaHEHUsI IOKYMEHTOB, JIeJl U pado4ynX MaTEepHaJoB.

5.6.3. Jlna oOecrieueHrs BHEIIHEW 3alllUTHI MEPCOHAIBHBIX JTAHHBIX COTPYAHUKOB
HEO0OXO0IMMO COOJTIOATh P Mep:

- IPOITYCKHOM PEKUM yUpexKACHUS;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAIU3AIUY;

- IOPSIIOK OXPaHbI TEPPUTOPUH, 3AHUH, TIOMEIICHUN, TPAHCIIOPTHBIX CPECTB;

- TpeOOBaHUs K 3a1UTe HH(DOPMALIMK TTPU UHTEPBHIOUPOBAHUU U COOECETOBAHUSAX.



5.7. Bce nuua, cBsi3aHHBIE C TMOJyYEeHHEM, OOpa0OTKOM W 3alllUTON TMEePCOHATBHBIX
JaHHBIX, 00s3aHbI MOAMKUCATH 00A3aTEIBCTBO O HEPA3TJAIICHWU MEPCOHATBHBIX JaHHBIX
PaOOTHHKOB.

5.8. T1o BO3BMOKHOCTH MIEPCOHATBHBIC TAHHBIE 00C3TUINBAIOTCS.

59. Kpome wMep 3amuThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOAATEIbCTBOM, paboTomaren, paOOTHUKM W HUX MPEACTaBUTENd  MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3akperienue npaB pabOTHUKA, PETJIAMEHTUPYIOIIMX 3ALIUTY €0 MEePCOHAIBHBIX
JAHHBIX, 00ECIIeYUBAET COXPAHHOCTh MOJHON U TOYHOU MH(OPMAIIUU O HEM.

6.2. PadotHuku JJOY u uX mpeAcTaBUTENH AODKHBI OBITh O3HAKOMIIEHBI MO
pacnucKy ¢ JOKyMEHTaMu OpraHu3allid, YCTaHABIMBAIOIIMMH MOPSAOK 00pabOTKu
NEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a TakXe 00 HUX MpaBaX U OOSA3aHHOCTIX B 3TOU
obnacTu.

6.3. B memsx 3ammThl MEPCOHANBHBIX JAaHHBIX, XPaHSIIUXCS y paboTomaTens,
pabOTHUK UMEET MPaBo:

- TpeboBaTh WCKIIOYCHHUS WA WCHPABICHUS HEBEPHBIX WM  HEMOJHBIX
MEePCOHAIBHBIX JIAHHBIX;

- Ha CBOOOJHBIA OECIIaTHBIA JOCTYH K CBOMM MEPCOHATBHBIM JTaHHBIM, BKIIOYast
MpaBo Ha MOJy4YEHUE KOMUM 000 3aIucH, cofepxKalieil mepcoHaIbHbIE TaHHBIE;

- TMEepCOHAIbHbIC JIAHHBIE OILIEHOYHOIO XapakTepa [OMNOJHUTh 3asBJICHHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

- Ha COXPAHEHUE U 3AIIUTY CBOCH JIMYHOW U CEMEWHOMN TANHBI.

6.4. PaboTHUK 00s13aH:

- mepenaBaTh pabOTOAATENIO WJIM €ro MPEICTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPHIX YCTAHOBJIEH Tpyd0BBIM
KonekcoM PO.

- CBOEBPEMEHHO c000mare padoTojmaTento 00 M3MEHEHWH CBOUX MEPCOHAIBHBIX
JTAHHBIX.

6.5. PaGotHukHu cTaBAT paboTomarenss B WM3BECTHOCTh 00 HM3MEHEHHH (haMuiIuw,
MMEHH, OTYECTBA, JAThl POXKACHHS, YTO MOJy4aeT OTPAKEHUE B TPYAOBOM KHUKKE Ha
OCHOBaHUU MPEACTABICHHBIX JOKYMEHTOB. [Ipr HE0OX0AMMOCTH U3MEHSIOTCS TaHHBIE 00
oOpa3oBaHuH, mpodeccuu, crnennaabHOCTH, MPUCBOSHUH HOBOTO pa3psia U Ip.

6.6. B 1iensx 3amuThl YaCTHOMW KW3HU, JIMYHONW M CEMEHWHOW TalHbI paOOTHUKHU HE
JOJIKHBI OTKa3bIBaThCSl OT CBOETrO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JIAHHBIX TOJIBKO C
UX COIJacHsi, MOCKOJIbKY 3TO MOXXET MOBJI€Yb MPUYMHEHUE MOPAIBLHOTO, MATEPUAIBHOIO
Bpeaa.

7. OTBeTCTBEHHOCTH 32 pa3rJialieHne KOHPUIeHUNAIbHOMI
HH(OPMALNH, CBSI3AHHOH C MEPCOHATIBLHBIMM JTAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTD - OJIHO U3 IIaBHBIX TPEOOBaHMIA K OpraHU3aluu
(GYHKIIMOHUPOBAHMSI CHCTEMBI 3alllUTHl MEPCOHAIBHONM HH(MOpPMALUU U 00s3aTENbHOE
ycioBue ooecniedeHus 3PHEKTUBHOCTH 3TOH CUCTEMBI.

7.2. FOpunnueckue n HpU3n4IECKre JIMIa, B COOTBETCTBUU CO CBOMMU TIOJTHOMOYHUSIMH
BIaJCIOMEe HHQOpPMAIMEe O TpaxkJaHaX, MOJy4yaloUlMe W HCIONb3YIOIIUE €€, HECYT



OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit Penepanun 3a
HapyIICHUE PeKUMa 3alTUThl, 00pa0OTKHU U MOPSJIKA UCIIOIb30BaHUs 3TOW HH(POPMAIIUH.

7.3. PykoBoautenb, pa3pelIalouIdil JOCTYyN COTPYAHHMKA K KOH(UIECHIHMAIBHOMY
JOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelIeHUE.

7.4. Kaxnpiii  COTpyOIHUK  OpraHU3ANMH,  TOJYYAOIHUA  Juisi  paboThI
KOH(UICHIMATBHBIA JOKYMEHT, HECET €IUHOJUYHYI0O OTBETCTBEHHOCTH 32 COXPaHHOCTh
HOCHUTENS U KOH(PHUIEHIIUATBHOCTh HHPOPMAIIIH.

7.5. Jluuia, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOLIUX MOJydeHHe, 00padOTKy U
3aIIUATY [IEPCOHAIIBHBIX JAHHBIX paboTHHKa, HECYT JUCLUIUIMHAPHYIO,
aAMUHUCTPATUBHYI0, TPaXXIAHCKO-TIPABOBYI0 WJIM YIOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUM C (peiepabHBIMH 3aKOHAMHU.

7.5.1. 3a HeWCNOIHEHWE WM HEHaJAJIeXKalllee UCIOIHEHHE PAa0OTHUKOM IO €r0 BUHE
BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEN 110 COOJIIOJICHUIO YCTAHOBIEHHOIO MOPsiiKa paboThl
CO CBEACHMSIMM KOH(UICHIIMAIBHOTO XapakTepa padoTojareib BIpaBe NPUMEHSATh
peayCMOTpeHHbIE TPYIOBBIM KOJIEKCOM TUCUHUILUIMHAPHBIE B3bICKAHMS.

7.5.2. JIOMKHOCTHBIE JHIIa, B 00S3aHHOCTh KOTOPBIX BXOJUT BEJCHUE NEPCOHAIBHBIX
JaHHBIX COTPYJIHHUKA, 005S3aHbI O00ECIEYUTh KaXKIOMY BO3MOXHOCTH O3HAKOMIICHHUS C
JOKyMEHTaMU MW MaTepualaMH, HENOCPEACTBEHHO 3aTparuBalOllMMU €ro MpaBa H
cBOOO/ABI, €clu HMHOE HE TMPEeayCMOTpEeHO 3akoHOM. HempaBoMepHbli oOTKa3z B
NPEIOCTABICHUH COOpaHHBIX B  YCTAaHOBJIEHHOM TOPSAKE JIOKYMEHTOB, JHOO
HECBOEBPEMEHHOE IIPEOCTABJIEHUE TAKUX JOKYMEHTOB WIM HHOM uH(poOpMauuu B
cllydasx, NPeJyCMOTPEHHBIX 3aKOHOM, JIMOO IMPENOCTABICHUE HEMOJHOW WM 3aBEAOMO
JIO)KHOW MH(pOpMallMU - BJIEYET HAJOKEHUE HAa JIOJDKHOCTHBIX JIML aJMUHHUCTPATUBHOIO
mrpaga B pasmepe, omnpenensseMom — KomekcoM 00 — agMUHUCTPATUBHBIX
[IPaBOHAPYIICHUSIX.

7.5.3. B coorBercTBHM € ['pakIaHCKMM KOAECKCOM JIMIA, HE3aKOHHBIMU METOJIaMHU
MOJyYMBLINE HMH(OPMALINIO, COCTABISIOLIYIO CIYXEOHYIO TailHy, 00si3aHbl BO3MECTUTH
NpUYMHEHHbIEC YOBITKH, IPUYEM TaKas ke 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLIEHUWE HENPUKOCHOBEHHOCTH YaCTHOU
KU3HH (B TOM YHCIIe HE3aKOHHOE COOMPAHME WM PACIPOCTPAaHEHUE CBEICHHUI O YAaCTHOU
KU3HU JIMIA, COCTABJISIIOIIETO €ro JMYHYI0 WM CEeMEWHyI0 TaliHy, 0e3 ero corjacus),
HEMPABOMEPHBIA JOCTYNl K OXpaHsAEeMOW 3aKOHOM KOMIBIOTEPHON HH(OpMaInH,
HEMPAaBOMEPHBIA OTKa3 B MPEJOCTABICHUH COOPAHHBIX B YCTAHOBJIEHHOM TMOPSIKE
JOKYMEHTOB M CBEICHUM (€ciy 3TH JAEsHUs NPUUYUHUIM BpEJ IMpaBaM M 3aKOHHBIM
MHTEpecaM TpaxJaH), COBEPILIEHHBIE JMIIOM C MCIOJb30BAaHUEM CBOEIrO CIIy>KEOHOTO
IIOJIO’KEHUSI Hakas3blBaeTcs mTpadom, JMOO JMUILIEHUEM IpaBa 3aHUMAaTh OIPENEICHHbIE
JOJDKHOCTH WJIM 3aHMMATbCA ONPENECICHHOM JEATEIbHOCTBIO, JHOO apecToM B
cootBercTBUM ¢ YK PO.

7.6. HenpaBOMEpHOCTb JEITEIBHOCTH OpPraHOB TIOCYJAapCTBEHHOM BIACTH H
OpraHM3aluii 1Mo cOOpy M UCHOJb30BAHUIO IEPCOHAIBHBIX JIAHHBIX MOXKET OBbITh
YCTaHOBJIEHA B CYZ€OHOM MOPSIJIKE.



